Assemble
How to log your volunteer hours
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If you're looking to engage volunteers and want to get a certain message

across, use Assemble to engage and communicate with volunteers through
integrated news articles.

Thank you to all those came to the Annual Volunteer Party
27 Reports

{2 Directory It's here they can get up to speed with what's going on at your organisation,
making sharing important organisation information easy, immediate and
relevant.

Contact us

You can also customise your homepage and content for different volunteers
depending on their interests and preferences.

This is what your home page looks like. On the left-hand side, click the button saying ‘Activities.
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At the top of the page click ‘Add activity’
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Under Activity Description put what you did i.e.. Reception, Server, Welcomer etc — if it was a
special service, day, event or tour please do give those details too.
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Sarry, we couldn't find any activities.

Please try again with different filters.

Under Category, select volunteering (or meeting or training depending on what you are inputting)
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Select the Role — some of you will have a list of different volunteers roles — it's important you
select the one that correlates with the hours being inputted.
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Please select the date that you volunteered.
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Please put the number of hours/minutes you volunteered for, and then click Add activity.
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The hours get saved and you will be able to see them on your Activities home page; to add more
hours just click ‘Add activity’ and the process starts again.



